
Upper Deverills Parish Council
9 Beech Grove, Warminster, Wiltshire, BA12 0AB Tel: 01985 213436

Chairman: Miss Louise Stratton Clerk Mrs Sarah Jeffries MILCM

Minutes of the meeting of the Upper Deverills Parish Council held at the village hall Kingston Deverill on Wednesday 23rd July 2014 2013 at 7.45pm.

Present: Councillors, Miss Louise Stratton, Mr Ranald Blue, Mr Colin Hirons, Mr Robin Greenwood and Mr Richard Cousens. 
In attendance: The Parish Clerk Mrs Sarah Jeffries MILCM no members of the public were present. 
Public Question Time
Resolved: Not required
14/032 Acceptance of apologies for absence 
Resolved: none to give
14/033 Chairman’s announcements

Resolved: nothing to report
14/034 Dispensations

Resolved: None received 
14/035 Declarations of interest, members to declare any interest they may have in agenda items that accord with the requirements of the relevant authorities (Disclosable Pecuniary Interests) Regulation 2012 (SI 2012/1464) (NB this does not preclude any later declarations) 
Resolved: none given
14/037 Exclusion of the Press and Public Standing Order #1c
Resolved: item 23 Clerks Appraisal
14/038 To receive and sign the minutes of the Full Council meeting held on 14th May  2014 (Previously circulated) LGA 1972 Sch 12 para 41(1) 

Resolved: that the minutes were a true record of the decisions made at the meeting held on the 14th May 2014. Proposed Councillor Ranald Blue   Seconded Councillor 

Robin Greenwood
Planning – Decisions

14/04201/TCA proposal: TG1 Group of 4 Wind Blown Got Willows – coppice T1 Leaning Alder Fell T2 Filed Maple Crown lift over thatched cottage.

Location: Bridgewalk house Brixton Deverill Warminster BA12 7EJ

Decision: No objections
14/04286/TCA Proposal work to trees in conservation area T1 Lawson Cypress Reduce height by 30%

Location: Longmead Brixton Deverill Warminster BA12 7EJ

Decision: approved
Resolved: to note the above decisions
Planning – For Comment

Resolved to note that at the time of producing this Agenda no applications had been brought to the attention of the Clerk 

Planning – Appeals
Deep Water Cottage Appeal against the Enforcement notice W/12/00042/ENF_M
Resolved: to note that the Clerk had still not received any updates to this appeal to date.

14/039 Wessex Water Corfe Mullen Transfer Scheme 

Resolved: Councillor Colin Hirons addressed Council he had nothing to report, the odd maverick vehicle has come through using the incorrect traffic plan but they have been reminded by parishioners, Councillor Colin Hirons agreed to email Wessex Water to inform them of this issue.
14/040 Parish Steward - Highways
Resolved to note the report from Councillor Ranald Blue regarding his meeting with the Community Co-ordinator, the main issues covered at the meeting were:

•Fly tipping – lay by on Mere Down.

•Drainage Issues – In Monkton Deverill and Brixton Deverill and blocked drain on B3095 between Brixton Deverill & Hill Deverill.

•Pot hole and verge repairs on the B3095, and on the road by the river in Kingston Deverill - (the road that goes by the Parish Council Bench).

•7.5t Weight Restriction sign knocked over in Kingston Deverill.
Councillor Louise Stratton would email the parishioners mentioned re updating the work to the drains highlighted.

There were no other works or any other Highways issues to be reported or highlighted to the Community Co-ordinator.  Grass cutting on the top of the Hindon road/ A350 was mentioned that when it requires cutting it was not cut low enough last time.
The Clerk was instructed to request from the Land Drainage Team, when is the work to be actioned in Monkton Deverill and if it is to be completed by the 1st October 2014.
HGV/B3095 Issue

Resolved: to note a report from Councillor Ranald Blue re the HGV/B3095 issue he has been discussing with the Unitary Councillor Fleur De Rhe Philipe. He informed the meeting that he was awaiting Fleurs reply still.
14/041 Community Speed Watch

Resolved: the parishioner who had been interested is now unable to take on the scheme; they will come back to Council at a future date.

14/042 Best Kept Village Competition

Resolved: noted the results of the first round of the West Wiltshire Small Village Classification and the comments received from CPRE. See below: It was agreed that the compost awarded would be split 10 to Brixton Deverill and 10 to the Kingston Deverill Village Hall.

1st 
Bishopstrow



2nd 
Chitterne



3rd 
Brixton Deverill


4th 
Kingston Deverill
The judges' reports on each village below:

Brixton Deverill

The map was a colour photocopy of an ordinance survey map with clear additional labelling of features. The church grounds and residential gardens were in good order and public noticeboard was tidy and up to date. The telephone box was in working use but had several cobwebs. The farmer is to be commended for apparently keeping footpath access open across his cultivated fields to the south east. The competition notes and noticeboard gave evidence of a community willing to care for their village and play their part in neighbouring village events.

Meanwhile we very much hope that you will consider entering again in 2015.

Kingston Deverill

The map was a colour photocopy of an ordnance survey map but the additional labelling was not accurate enough hence the judges had difficulty in discovering the well hidden village hall. The hall had plant tubs and was next to a well maintained cricket pitch. The residential gardens were pleasing but weeds in the roadside gutters and on the bridge needed attention. The exterior of the church and surrounds were in good order. The village noticeboard was up to date and the bus stop free of litter. The telephone box was in working order but hosted several weeds. It is a pity to see an abandoned caravan and adjacent rubbish. Perhaps it could be mentioned as a problem area on the entry form. The best of the village was the beautifully sited log seat where the judges were immediately welcomed by a vocal flock of village ducks. The competition notes verify that there is a healthy community spirit in the village. Meanwhile we very much hope that you will consider entering again in 2015.
14/043 Community Resilience Plan/ Flood Plan
Resolved: to be placed on the next agenda.
PEAS – Parish Emergency Assistance Scheme
Resolved: it was agreed to apply for a pack and that it is delivered to the village hall. 

This is a Wiltshire Council scheme particularly for those parishes who have experienced flooding or are at risk of flooding following the winter weather.

They will provide:-

• 1 ton sand

• 50 empty sandbags

• 50 gel sacs

• Florescent tabards

• Road flood warning signs

14/044 Website

Resolved: this item would be moved to the next Agenda when a follow up from the parish news will be received.
14/045 Health & Safety Policy
Resolved: the draft as altered below was agreed and approved.
Upper Deverills Parish Council 

HEALTH AND SAFETY POLICY

This is the Health and Safety Policy Statement of the Upper Deverills Parish Council:


Our statement of general policy, below, is based upon that required by virtue of the Health and Safety at Work etc. Act 1974. Although the Council has a single employee, the principles of the Act and its underpinning Regulations as later published are taken by the Council as a minimum requirement for the safe and effective management of the Council and its activities. 

Our statement of general policy is:

· To provide adequate control of the Health and Safety risks arising from our activities;

· To consult with our staff on matters affecting their Health and Safety;

· To provide and maintain safe equipment;

· To provide sufficient information, instruction, and supervision of staff, volunteers  and visitors so far as is reasonably practicable;

· To ensure all staff and volunteers are competent in their Council-related activities, and to provide adequate training so far as is reasonably practicable;

· To prevent accidents and activity-related ill health as far as is reasonably practicable;

· To maintain safe and healthy conditions for conducting the Council’s business and the public facilities it provides; and

· To review and revise this Policy as necessary at regular intervals, but at least annually. 

Approved by the Council on:               to be reviewed and re-affirmed at the Annual Parish Council Meeting 
Resolved: to approve and adopt the draft below:

Upper Deverills Parish Council

Petitions 

Introduction

This Council welcomes feedback from its parishioners. The preferred method is through direct contact either

· Face to face at the Council meetings

· Through contact with Councillors

· By phone to the Clerk on 01985 213436

· Or by e-mail – upperdeverills@virginmedia.com 

· This allows the Council to answer your questions quickly, and if a policy decision needs to be made it will be placed on the appropriate agenda.

If a parishioner feels that their concerns have not been satisfactorily met there is a complaints procedure which is covered in a separate policy.

However the Council recognises that petitions are one way in which people can let us know their concerns. We will treat something as a petition if it is identified as such, or if it seems to us that it is intended to be a petition.

Paper petitions can be sent to:

Mrs Sarah Jeffries MILCM

Parish Clerk

Upper Deverills Parish Council 

9 Beech Grove

Warminster

Witlshire

BA12 0AB

How the Council will accept a petition

Petitions submitted to the Council must include:

· A clear and concise statement covering the subject of the petition. It should state what action the petitioners wish the Council to take.

· The name and address and signature of any person supporting the petition.

· The Council will take into account identifiable signatures of 10 people who provide valid addresses, where they live, work or study in the area and may take into account other signatures.

· Petitions should be accompanied by contact details, including an address, for the petition organiser. This is the person we will contact to explain how we will respond to the petition. If the petition does not identify a petition organiser, we will contact signatories to the petition to agree who should act as the petition organiser.

· Petitions which are considered to be vexatious, abusive or otherwise inappropriate will not be accepted.

What will the Council do when it receives any petition?

· An acknowledgement will be sent to the petition organiser within 10 working days of receiving the petition. It will let them know what we plan to do with the petition and when they can expect to hear from us again. Details of the petition will also be published on our website, although the contact details of the petition organiser will not be included.

· The petition will be placed on the Full Council agenda, and the petition organiser will be advised of this. 

Full Council meeting procedure

The petition organiser will be given five minutes to present the petition at the meeting and the petition will then be discussed by Councillors for a maximum of 15 minutes. The Council will decide how to respond to the petition at this meeting. They may decide to take the action the petition requests, not to take the action requested for reasons put forward in the debate, or to commission further investigation into the matter, for example by a relevant committee. The petition organiser will receive written confirmation of this decision. 

If the petition is about something over which the Council has no direct control we will consider making representations on behalf of the community to the relevant body. 

Review of Procedure

This procedure will be reviewed from time to time to ensure that it remains effective.

14/046 Policy Documentation Business Plan

Resolved: that it would not be called a Business Plan but called an Action Plan. This change was actioned by the Clerk; it was then approved and adopted.

The Clerk was instructed to place a copy on the website and highlight in the Parish News that it was available on the website if parishioners wish to view it. 
14/047 Parish Plan
Resolved: to action a consultation with the youth of the parish at the village fete, a questionnaire sheet would be produced. Both children and adults will be targeted. It was noted that the fete is now on the 30th August 2014. It was agreed that Two Councillors would walk around targeting families with a questionnaire. The below questions would be asked:

Questions

Adult Child under 18 

Age group

Do you live in the Upper Deverills?

Are you satisfied with the facilities in the Deverills? Yes/No

If not what would you like to see 

A dozen copies would be printed off and the Clerk was instructed to deliver the copies to Councillor Ranald Blue.

The below draft policy was approved and adopted.
Upper Deverills Parish Council

 CHILD PROTECTION & VULNERABLE ADULTS POLICY 

Policy Statement 

The Upper Deverills Parish Council is committed to ensuring that children and vulnerable adults are protected and kept safe from harm whilst they are engaged in any activity associated with the Parish Council. 

Policy Objective: 
To ensure that where possible all facilities and activities offered by the Parish Council are designed and maintained to limit risk to children and vulnerable people. 

To promote the general welfare, health and development of children by being aware of child protection issues and to be able to respond where appropriate as a local government organisation. 

To develop procedures in recording and responding to accidents and complaints and to alleged or suspected incidents of abuse and neglect. 

As the Parish Council does not directly provide care or supervision services to children, it expects all children using its facilities to do so with the consent and the necessary supervision of a parent or other responsible adult. 

Aims 
The aim of this policy document is to guide members of the Upper Deverills Parish Council should any child protection issue arise during their work. 

Responsibilities & Procedures 
A Child Protection Officer will be appointed from within the Council and his/her responsibilities will include: 

Ensuring that before any Parish Council organised event with children or vulnerable persons, the Child Protection Officer brief participants appropriately. 

Ensuring that members are aware of the risk they may face in certain circumstances whilst carrying out their duties. 

Ensuring that whilst Council members are unlikely to be involved with children during the performance of their duties they are mindful of the risk they face. 

Ensuring that before any volunteers or paid members of staff are recruited to work with children and vulnerable persons they are interviewed and two references taken up. 

Decisions on whether any person should be DBS checked will be made by the Council or the Chairman after consultation with the Clerk following risk assessment. 

All new councillors are to be provided with a copy of the child protection policy and are required to acknowledge they will abide by it. 

Councillors will adhere to the 'List of Recommended Behaviour' namely: 

 A minimum of two adults present when supervising children. 

 Not to play physical contact games. 

 Adults to wear appropriate clothing at all times 

 Ensure that accidents are recorded in an accident book. 

 Never do anything of a personal nature for a young person.

Keep records in an incident book of any allegations a young person may make to any committee member or volunteer. Incident book to be presented to the Parish Council full meeting for inspection 

If there is a child abuse incident it should be reported to the Child Protection Officer who will be responsible for ensuring the matter is handled in accordance with the Local Safeguarding Children Board procedures and also referred to the Council for further action as appropriate and future risk assessment. 

Facilities offered by the Parish Council have been inspected on a regular basis and at least annually by a representative of RoSPA or a similar organisation. 

Sharing information about child protection and good practice with partner organisations, councillors, employees, volunteers, parents and carers. 

In the event of a contractor, working directly for the Parish Council, being deemed to be working in any area where children may be at risk, then that contractor will be asked to provide their Child Protection Policy. 

Declaration 
The Upper Deverills Parish Council is fully committed to safeguarding the well-being of children by protecting them from physical, sexual, emotional harm and neglect. 

All members of the Upper Deverills Parish Council should read the Council’s Child Protection Policy. Having read the Policy they should be proactive in providing a safe environment for children and vulnerable people who are involved in Parish Council activities. 

This Policy will be reviewed annually at the first meeting following the Annual Parish Council meeting. 

Resolved: to note that the Clerk had received an email on the 22nd July 2014 informing her that a BACS transfer of £37.50 from the Parish Plan Working Group which was the remainder of the unused grant awarded had been actioned. 
14/048 Internal Audit

Resolved: to note that the Clerk had received the report from the Internal Auditor. They had issued their Statement of Accounts and Annual Return and verified that they had examined the Summary Receipts and Payments Account prepared by the Clerk for 2013-14 agreeing detail therein to the supporting financial and other relevant documents.

Conclusions: No issues arise in this area and we have duly signed off the Internal Audit Certificate assigning positive assurances in each relevant area.

The invoice cost excluding vat is £125.00, the 2014/2015 Budget set excluding VAT was £130.00 and Council approved the payment of the invoice.

14/049 External Audit

Resolved: to note that the External Audit had been received by the Clerk and that no comments have been added. There had also been no charge for the External Audit as the Council had an income and expenditure under £10,000.00. The Clerk was given permission to return the audit satisfaction survey enclosed with the report.

14/050 Bank Mandate

Resolved: the Chairman would deliver the completed Bank Mandate to the Clerk so the Clerk can process it with the Co-operative Banking Group. 

14/051 Approval and signing of the Parish Accounts 
Resolved: approved the accounts brought to the meeting. Account number 65213764 held £8509.26. 

14/052 Payments`

Resolved: reviewed and approved the items of expenditure listed below and noted the receipt of income: LGA 1972 s150 (5)
Invoice Wages LGA 1972 s111      





£352.40

HMRC Payment Reimbursement LGA 1972 s111



£  70.40

Travelling LGA 1972 s111 







£  10.80
Maiden Bradley IT Contribution Jun/July/Aug LGA 1972 s111

£  23.55

Heat Light etc LGA 1972 s111






£  16.25
Postage Reimbursement LGA 1972 s111 




£    4.51

SLCC Digital Engagement Course Didcot 8th July 2014 LGA 1972 s111
£  24.16
Councillors are asked to note that the bursary of £72.50 has been received by Maiden Bradley from NALC in the financial year 2013/2014 towards this course and that the shared cost is £24.16 per Council. 

Travelling SLCC training Course Digital Engagement LGA 1972 s111
£  14.70

Auditing Solutions LGA 1972 s150s





£150.00
Village Hall Committee s 137 grant 





£200.00

PCC Parish News s137







£200.00

Retrospectively

None

Receipts

Interest 









£  0.65

Interest 









£  1.32

Parish Plan Working Group refund of Grant 




£37.50

14/053 VAT

Resolved: to note that the Clerk had checked and there is only £24.30 of VAT listed to claim and so not enough outstanding VAT to be claimed back to date. The Clerk would monitor the total.

14/054 Quarterly Budget Check 

Resolved: noted the budget reported by the Clerk
14/055 Grant Applications for Consideration
Resolved: the following Grant applications, Village Hall Committee £200.00 towards new curtains for the Hall, Parish News £200.00 towards the production costs. 
The PCC Grant would be placed on the next Agenda where clarification re a possible grant towards the grass cutting of the Churchyard can be confirmed.
14/056 Clerks Appraisal

Resolved: to action the Clerks appraisal and set her objectives for the Civic year ahead outside of the meeting. The Chairman and Vice Chairman would contact the Clerk direct to arrange a meeting.
14/057 National Conference and NALC Bursary Application

Resolved: Clerks attendance at the SLCC National Conference in October 2014. The Clerk had sent in on the behalf of Horningsham Parish Council an application for a Bursary to the National Association of Local Councils; this if awarded will enable the Clerk to access £100.00 towards the cost. Maiden Bradley Parish Council had also agreed to the Clerks attendance. The Clerk will share the remainder of the cost between Horningsham, Maiden Bradley and the Upper Deverills Parish Councils. The cost of the Conference is £395.00 and with the bursary of - £100.00 this would then bring the cost down to £98.33 per Council instead of the full cost of £395.00.  It was noted that the budget set by Council for Conference and Training was £300.00

14/058 Clerk’s Report
Rights of Way & County Roads

Resolved: noted the reply from Wiltshire Council following communications received from Wiltshire Councils Highways Department on Unclassified Road 9064.

Annual Parish News Letter

Resolved: Councillors to proof read and inform the Clerk of any issue before the 15th of the month. When this has been actioned the draft produced by the Clerk would be printed and sent to the Parish News Team for distribution.
Clerks Holiday 
Resolved: Approved the Clerks request to use some of her lieu time owed to take a two week Holiday, during the month of August. 
14/059 Meetings for Councillors to consider attending
Warminster Town Council

Warminster’s World War I Exhibition.  

Date: 
   Friday 15th August 2014

Time: 
   6pm–8pm 

Venue:   Warminster Civic Centre, Sambourne Road, Warminster, BA12 8LB
Resolved: noted that the Clerk had informed Warminster Town Clerk that the Vice Chairman was pleased to accept the invitation.

Southern Operational Flood Group meeting

Date: 20 August 2014

Venue: Amesbury Fire Station

Amesbury

SP4 7HL
Any parishes wishing to come along are requested to advise the secretary of the group (renate.malton@wiltshire.gov.uk) of their attendance and of any matters they wish to bring to the meeting.

Resolved: Councillor’s to inform the Clerk if they were available.
14/060 Correspondence received
Selwood Housing

Resolved to note the below reply:
What was the rationale for the installation of the solar panel sets? – We are always looking of ways to improve our properties especially those in our more out-lying rural areas and off of the gas grid. We wanted to carry out a trial installation to fit PV installations to approximately 50 properties; those properties off of the gas grid, with electrical storage heating were chosen in the main. There is no funding for PV installs.
What consideration was given to liaison with the local community? – All tenants received a letter explaining what we proposing to do and what the benefits would be to them – free electricity/reduced bills, they didn’t have to sign up to it if they didn’t want it.

Why are the solar panel sets now to be removed? – where we fit more than 5 installs in a post code area we have to apply to the DNO (district network organisation) in this case SSE for permission to fit the panels. This is because PV generates electricity and it is deemed that approximately 50% will be used by the householder and 50% will be fed back into the grid. SSE have to check that their system can cope with the back feed of electricity generated by the panels, they have to respond to our contractors application within 42 days (it has been known for them to exceed this). We were initially given a verbal go ahead, it was rare for them to refuse so we fitted the panels without written confirmation at our risk. There are numerous restraints fitting PV and target dates to meet but getting the DNO to act as quick isn’t always that simple therefore very occasionally, we have to take a risk. In this case it turned out that the small substation mounted on a pole in Monkton Deverill is unable to take the back feed and therefore final permission was not granted for the install, the panels were then removed. SSE have stated to our contractor that they do not intend upgrading the substation in the foreseeable future, had there been a glimmer that they would, we would have left the panels where they were. 

Did Selwood Housing liaise with Wiltshire Council and Southern Electric before installation of the panels? We had no requirement to liaise with Wiltshire Council as, in this case, there is no planning requirement for PV. Our contractor deals with SSE and other DNO’s all the time, as they are a specialised PV installer. In the years they have been doing PV installs they have had this situation arise once before. It is a very unfortunate situation but as you can see it is out of our control.

Wiltshire Council Garden Waste Consultation

Resolved: option 1. A three month suspension of the non-chargeable kerbside garden waste service with no collections taking place in December, January and February, would be advised as being the Parish Councils preferred proposal, the Upper Deverills Parish Council consider that this is an outrageous proposal due to the inclusion of this service within the council tax and when pushed goes with proposal one. It feels that the knock on effect will be fly tipping in the parish which it has experienced before so it is seen as a false economy.
Affordable Housing Consultation

Resolved: to complete the survey, this was actioned by the Chairman during the meeting. 
Bobby Trust Van

Resolved: not to donate to the Bobby Trust.
Splash

Resolved: not to donate to the Splash Group.

Resolved: to note the below correspondence:

Submission of the Wiltshire Community Infrastructure Levy (CIL) Draft Charging Schedule and Consultation on Proposed Modifications, Wiltshire Council’s Spatial Planning Team, Comprehensive Gypsy & Traveller Accommodation Needs Assessment in the area, Neighbourhood Watch – Community Messaging, Wiltshire CCG sets out plans for more care in the Community, Neighbourhood Tasking Group Minutes, Warminster Our Community Matters Blog, and Volunteers Week, First World War Commemorations event Invite and the Police and Crime Commissioner for Wiltshire and Swindon invite
Resolved: to note the brochures and leaflets also received listed below; 

Clerks Magazine

Clerks & Council 
All other email correspondence received by the Clerk had been emailed or posted to Councillors. A list can be requested from the Clerk, if required.

14/061 Parish Clerks Delegated Powers LGA 1972 s101 
Resolved: none used
14/062 Notice of items to be taken into consideration at the next meeting 
Resolved: PCC Grant and Flood Plan update.
14/063 Items for Parish Newsletter & Notice Boards 

Resolved: the Parish Plan Children’s Constitution at the fete is advertised so parishioners are aware and the date of the next meeting.
14/064 Date of the next meeting 

Resolved - Wednesday 10th September 2014 is the date of the next Full Council meeting will take place at 6.30pm. All will be welcome.

The meeting finished at 21.30pm
The Upper Deverills Parish Council recognises and accepts its responsibility for providing a safe and healthy environment for its members; staff; volunteers; visitors; and for anyone affected by its activities.


The Council maintains this policy for the management of health and safety as a high priority and will do all that is reasonably practicable to ensure effective organisation and planning are established and maintained. The Council will also ensure that appropriate and effective audit and review mechanisms are used to inform the work of the Council, which undertakes to commit appropriate resources to manage health and safety.
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